
Bay Minette Public Library Computer Policies

1. You must have a library card to access computers. Out of town visitors may present a valid driver’s license instead.
2. To access a computer, you must be signed up on our CASSIE reservation system at the front desk. Your first name, middle initial and last name is your user name and your date of birth (mmddyyyy format) is your password. Once you are registered in the system, then you can use the computer of your choice or register on the reservation computer if there is a wait.
3. You must read and check that you agree to abide by the library rules prior to computer use. The CASSIE window will pop up as soon as you log on and you must agree to the rules before you can use the computer.

4. “Blocked due to fines on library card”: the patron will be blocked from checking out materials as well as having computer access if they have a blocked status at our library or at any other library in the system.

5. Children under the age of 18 must have a library card in order to use the patron computers.
6. All children 9 years old and younger must be accompanied by a responsible adult at all times.

7. Only one person per computer. No loitering behind occupied computers. Failure to comply with oral warning against loitering behind occupied computers will result in loss of computer privileges for the day.

8. No pornographic materials should be accessed. Misuse of the computer will result in loss of computer privileges. “It is against library policy to view pornographic sites.” A first offense warrants a six month suspension of computer privileges. A second offense results in a permanent loss of computer privileges.

9. Ten computers are for patron use. The two computers at the front of the computer station are for book searches and computer reservations, respectively.

10.  School aged children are not allowed on the computers during school hours unless it is for homeschooling purposes.
11. No computer games between the hours of 3 p.m. and 6 p.m. during the school year.
12. No computer chat rooms for children under the age of 18. If caught, computer privileges will be suspended.

13. No smoking, tobacco, food and/or drinks are allowed in the library and especially around the computers.

14. Persons using a computer should engage in minimal conversation using a low voice.
15. Library staff is available for limited assistance with basic start-up procedures. It is not their responsibility to instruct computer or internet usage.
16. Patrons are responsible for picking up printed pages at front desk.

The library disposes of pages not picked up by patrons on a daily basis.

17. Computer usage is restricted to one hour per session.

18. Patrons may not use personal software or alter or attach equipment to the library’s hardware.

19. Patrons are not to insert disks into the library computers.

20. A charge of $.25 per page printed will be charged. Patron will be required to pay prior to printing since we have implemented CASSIE.
21. Patrons are responsible for picking up printed pages at front desk.

The library disposes of pages not picked up by patrons on a daily basis.

22. Computers will be shut off 10 minutes prior to closing time.
Failure to abide by these rules may result in suspension of library privileges. Repeated or severe violations may result in revocation of library privileges.
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